Annex 2

FORM FOR SUBMITTING SUPPLIER’S  QUOTATION

(This Form must be submitted only using the Supplier’s Official Letterhead/Stationery
)

We, the undersigned, hereby accept in full the UNDP General Terms and Conditions, and hereby offer to supply the items listed below in conformity with the specification and requirements of UNDP as per RFQ Reference No. RfQ13/00688
TABLE 1 :  Offer to Supply Goods Compliant with Technical Specifications and Requirements 

	UNODC REGIONAL ANTI-MONEY-LAUNDERING WORKSHOP, 1-3 October, 2013

	Purpose: Logistic facilities for the REGIONAL ANTI-MONEY-LAUNDERING WORKSHOP, high level event
Location: Chisinau, Republic of Moldova (central location)

Period: 1-3 October, 2013

Participants: up to 65 persons (number may slightly vary)

Time: 1st Day 09.00-18.00, 2nd Day  09.00-18.00, 3rd Day  09.00-14.00

	Item
	Generic Description
	Unit
	Quantity
	Unit price MDL
	Subtotal MDL

	Workshop venue and Accommodation

	1.
	Rental of conference room for up to 70 persons for 1-3 October equipped with air-condition system and wireless internet minimum speed 250 Kbps. : 1st day 09.00-18.00, 2nd day  09.00-18.00, 3rd day  09.00-14.00
	room
	3 days
	
	

	2.
	Ensure booking of single (standard) rooms for 50 participants for 30 September-4 October, 2013, totally 4 days (hotel 4* with central location, air-conditioning in all rooms, positive feedbacks. For some reservations check-in / check-out may differ. Payment will be done via logistic company. The accommodation shall be in the same building as venue.
	Single standard room
	4 days
	
	

	3.
	Video screen with projector, laptop, printer in the conference room
	1
	3 days
	
	

	4.
	Flipchart with a stock of 200 sheets of blank flipchart paper, magnetic board and markers (set of 4 basic colors), etc.)
	1
	3 days
	
	

	Logistics

	5.
	Daily assure/supervise logistics, functionality of equipment, multiplication and other required support. Assure that catering and facility services are served timely during all 3 days of the workshop
	-
	-
	
	

	6.
	Secretarial support (2 persons) – registration and distribution of workshop background materials including workshop agenda, list of participants, badges, pens, notepads, for each folder for participant, and table name tag for speakers.
	-
	-
	
	

	7.
	Documenting the event by taking pictures during the workshop and burning them on a CD, which is to be handed over to the designated UNODC representative
	pcs
	3 days
	
	

	8. 
	Procurement of ordinary pens (blue ink, without text and logo), ordinary notepads (A5, without text and logo).
	Per person
	70
	
	

	Printing  

	10.
	2 banners: 1 to be placed at the entrance (roll-up, size 1,2 m x 2,0 m), and another 1 in or in front of the meeting room with special support (size 3,0 m x 2 m).
	units
	2
	
	

	11.
	Handout materials for the workshop: agendas, lists of participants (upon request): А4, 2sided, black-and-white, appr. 30 pages in a set for each participant. Printing of the nametags and badges
	Set/person
	70
	
	

	Transportation

	12.
	Provide transportation to transfer the international participants from/to the airport. Number and size of vehicles depends on size of participants' groups arrived/ departured (a car for max 5 persons, a minivan for max. 8 persons, a minibus for max. 17 persons)
	trips
	15 trips 
	
	

	Interpretation

	13.
	Identify and subcontract 2 high-qualified interpreters for 3 days. Interpreters are to be employed upon agreement with UNODC Ukraine (Mr. Yevheniy Umanets). The workshop will require simultaneous interpretation from/to Russian – English and vice versa.
	2 interpreters 
	3 days
	
	

	14.
	Simultaneous interpretation equipment with 2 channels for Russian and English interpretation; 1 table microphone per 2 persons , and 3 radio microphones
	Pcs 
	as required for 65 participants
	
	

	Food / Catering

	15.
	Breakfast (minimum including sandwiches with ham and cheese, pastry, porridge or cereals with milk and/or omelette, vegetables, coffee & tea, cream/milk), 65 persons (for those accommodated in the hotel)
	
	
	
	

	16.
	Still/sparkling water in 0,5l bottles; 65 persons 
	2 bottles per persons
	3 days
	
	

	17.
	Coffee breaks and adequate space to comfortably serving coffee breaks. 2 (AM & PM) coffee-breaks a day for 65 persons (on the 3rd day – only AM coffee break). Please see a sample menu below.
	Breaks per person
	5 in total
	
	

	18.
	Lunch for 65** persons in the hotel restaurant all 3 days of the workshop. Please see a sample menu below
	Lunch per person
	3 in total


	
	

	19.
	Dinner for 65** persons in the hotel restaurant or other place upon agreement, on the 3rd day of the workshop only. Please see a sample menu below
	Dinner per person
	1 in total 
	
	

	Management cost

	20.
	Management cost
	Lump sum
	-
	
	

	Grand Total
	


TABLE 3 : Offer to Comply with Other Conditions and Related Requirements 

	Other Information pertaining to our Quotation are as follows :
	Your Responses

	
	Yes, we will comply
	No, we cannot comply
	If you cannot comply, pls. indicate counter proposal

	Delivery Lead Time
	
	
	

	Validity of Quotation
	
	
	

	All Provisions of the UNDP General Terms and Conditions
	
	
	


All other information that we have not provided automatically implies our full compliance with the requirements, terms and conditions of the RFQ.

[Name and Signature of the Supplier’s Authorized Person]

[Designation]

[Date]

� This serves as a guide to the Supplier in preparing the quotation and price schedule. 


� Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for verification purposes 





